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It is the policy of OPCD to comply with all federal and state laws 
concerning the employment decisions. Employment decision made by 
OPCD are based on business needs, job requirements and individual 
qualifications, without regard to race, color, religion or belief, national, 
social or ethnic origin, sex (including pregnancy), age, physical, mental or 
sensory disability, HIV Status, sexual orientation, gender identity and/or 
expression, marital, civil union or domestic partnership status, past or 
present military service, family medical history or genetic information, 
family or parental status, or any other status protected by the laws or 
regulations in the locations where we operate. OPCD decisions that 
involve employment, advancement, discharge, compensation, training and 
other conditions or privileges of employment are made in accordance with 
regulations and guidance issued by the Equal Employment Opportunity 
Commission (EEOC) and the Louisiana Commission on Human Rights 
(LCHR). 

This SOP shall be signed and acknowledged by all OPCD employees, 
annually. 

PURPOSE: The intent of this procedure is to provide clear expectations and guidelines 
around the communicating electronically. 

1. Complaints of Discrimination
1.1. Any employee or applicant for employment who believes that he or she has been

discriminated against based on discrimination including harassment may file a 
























